
Appendix D:
Planner for Assembling Important Records



Appendix D:
Planner for Assembling Important Records

The PDF document on the following 20 pages is designed to be printed, filled in manually, 
and then retained as a paper copy for your records.
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Appendix D:
Planner for Assembling Important Records

The PDF document on the following pages is an interactive form that can be filled out 
electronically and then printed as a paper record.
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	Appendix D: Planner for Assembling Important Records

	Planner to be printed and filled in manually.
	Page 1 of planner.


	Planner to be filled in electronically and printed.
	Page 1 of electronic form.



	your full name: 
	your card #: 
	your LU #: 
	your address: 
	your telephone: 
	your LU contact person: 
	your spouse's employer: 
	address of spouse's employer: 
	telephone of spouse's employer: 
	your employer: 
	address of your employer: 
	telephone of your employer: 
	your attorney: 
	address of your attorney: 
	telephone of your attorney: 
	your accountant: 
	address of your accountant: 
	telephone of your accountant: 
	name of contact #1: 
	address of contact #1: 
	telephone of contact #1: 
	comments re contact #1: 
	name of contact #2: 
	address of contact #2: 
	telephone of contact #2: 
	comments re contact #2: 
	name of contact #3: 
	address of contact #3: 
	telephone of contact #3: 
	comments re contact #3: 
	address of soc: 
	 sec: 
	 office: 


	telephone of soc: 
	 sec: 
	 office: 


	your SSN: 
	spouse's SSN: 
	your DOB: 
	spouse's DOB: 
	your place of birth: 
	spouse's place of birth: 
	location of your birth certificate: 
	location of spouse's birth certificate: 
	est: 
	 monthly SS survivor benefit: 

	SS death benefit: 
	pension info #1 - employer: 
	pension info #1 - employer address: 
	pension info #1 - employer telephone: 
	pension info #1 - option chosen: 
	pension info #2 - employer: 
	pension info #3 - employer: 
	pension info #2 - employer address: 
	pension info #3 - employer address: 
	pension info #2 - employer telephone: 
	pension info #3 - employer telephone: 
	pension info #2 - option chosen: 
	pension info #3 - option chosen: 
	employer or plan administrator: 
	address of employer or plan administrator: 
	telephone - employer or plan admin: 
	where held: 
	VA office: 
	address of VA office: 
	telephone of VA office: 
	name of vet #1: 
	GI # of vet #1: 
	vet #1 - branch: 
	vet #1 - rank: 
	vet #1 - discharge: 
	vet #1 - date: 
	name of vet #2: 
	vet #2 - branch: 
	vet #2 - discharge: 
	GI # of vet #2: 
	vet #2 - rank: 
	vet #2 - date: 
	veteran's benefit: 
	annuity: 
	annuity - company: 
	annuity - co: 
	 address: 
	 telephone: 

	annuity - rep: 
	savings acct: 
	 - bank #1: 
	 - bank #2: 

	address - bank #1: 
	bank #1 - name(s) on acct: 
	telephone - bank #1: 
	account - bank #1: 
	bank #1 - passbook: 
	bank #2 - name(s) on acct: 
	account - bank #2: 
	address - bank #2: 
	telephone - bank #2: 
	bank #2 - passbook: 
	ckg acct: 
	 - bank #1 name: 
	 - bank #2 name: 

	bank #1 - name(s) on ckg: 
	 acct: 

	ckg: 
	 account # - bank #1: 
	 acct: 
	 - bank #1 - address: 
	 - bank #1 - telephone: 
	 - bank #2 - telephone: 
	 - bank #2 - address: 

	 account # - bank #2: 

	bank #1 - checkbook location: 
	bank #2 - name(s) on ckg: 
	 acct: 

	bank #2 - checkbook location: 
	credit union #1 name: 
	credit union #1 address: 
	credit union #1 - telephone: 
	credit union #1 - account numbers: 
	credit union #1 - name(s) on account: 
	credit union #2 name: 
	credit union #2 address: 
	credit union #2 - account numbers: 
	credit union #2 - telephone: 
	credit union #2 - name(s) on account: 
	bank #1 - savings certificates: 
	bank #1 savings certificate - address: 
	bank #1 savings certificate - telephone: 
	bank #1 - certificate number: 
	bank #1 savings certificate - value: 
	bank #1 - savings certificate - name(s) on certificate: 
	bank #1 - savings certificate - due date: 
	bank #2 - savings certificates: 
	bank #2 savings certificate - address: 
	bank #2 savings certificate - telephone: 
	bank #2 - certificate number: 
	bank #2 savings certificate - value: 
	bank #2 - savings certificate - name(s) on certificate: 
	bank #2 - savings certificate - due date: 
	brokerage firm: 
	brokerage firm - address: 
	name of broker: 
	brokerage firm - telephone: 
	name or type of bond (1): 
	serial number (1): 
	face value (1): 
	face value (2): 
	name or type of bond (2): 
	serial number (2): 
	name of stock (1): 
	stock (1) - where held: 
	number of shares - stock (1): 
	name of stock (2): 
	stock (2) - where held: 
	number of shares - stock (2): 
	name of mutual fund (1): 
	account number - mutual fund (1): 
	mutual fund (1) - in the name of: 
	name of mutual fund (2): 
	account number - mutual fund (2): 
	mutual fund (2) - in the name of: 
	name of mutual fund (3): 
	account number - mutual fund (3): 
	mutual fund (3) - in the name of: 
	entity holding IRA (1): 
	address of entity holding IRA (1): 
	IRA account (1): 
	telephone - entity holding IRA (1): 
	names on IRA account (1): 
	entity holding IRA (2): 
	IRA account (2): 
	names on IRA account (2): 
	address of entity holding IRA (2): 
	bank - safety deposit box: 
	address - bank - safety deposit box: 
	telephone - safety deposit box: 
	safety deposit box key #: 
	key location: 
	persons authorized to open: 
	contents - safety deposit box: 
	additional notes - financial information: 
	life insur: 
	 (1) amount: 
	 (2) amount: 
	 (2) address: 
	 (2) policy #: 
	 (2) phone: 
	 (2) agent phone: 
	 (2) company name: 
	 (2) location: 

	spouse's life insur: 
	 (1) amount: 
	 (2) amount: 

	health/disability company: 
	health/disability address: 
	health/disability policy number: 
	spouse life insur: 
	 (2) address: 
	 (2) agent phone: 
	 co: 
	 (2) agent phone: 


	employer life insur: 
	 plan: 
	 beneficiary: 

	life insur (2) premium date: 
	life insur (2) beneficiary: 
	life insur (2) agent: 
	spouse life insur (1) plan name: 
	spouse insur (1) beneficiary: 
	spouse insur (2) company name: 
	spouse insur (2) beneficiary: 
	spouse insur (2) agent: 
	spouse insur (2) premium date: 
	spouse insur (2) policy location: 
	health/disability agent phone: 
	policy # xyz: 
	health/disability name: 
	health/disability company name: 
	health/disability address #2: 
	health/disability telephone: 
	health/disability policy number #2: 
	health/disability location: 
	health/disability in name of: 
	homeowners policy: 
	homeowners policy company: 
	homeowners policy address: 
	homeowners policy #: 
	homeowners amount: 
	homeowners policy phone: 
	location of homeowners: 
	homeowners premium date: 
	car #1 policy number: 
	vehicle #1 address: 
	vehicle #1 ID #: 
	vehicle #1 agent phone: 
	car #2 policy number: 
	vehicle #2 ID #: 
	vehicle #2 address: 
	vehicle #2 agent: 
	vehicle #2 agent phone: 
	vehicle #1 policy location: 
	vehicle #2 policy location: 
	vehicle #1 agent: 
	home #1 mortgage co: 
	home #1 mort: 
	 co: 
	 address: 


	mort: 
	 co: 
	 #1 phone: 


	mortgage co: 
	 #1 account number: 
	 #1 monthly payment: 

	mortgage #1 due date: 
	mortgage #1 location of title: 
	other property site: 
	other property lot no: 
	other property lender's name: 
	other property lender's address: 
	other property lender's phone: 
	other property monthly payment: 
	other property mortgage due date: 
	mortgage #2 location of title: 
	property #3 lot #: 
	property #3 site: 
	property #3 lender's name: 
	property #3 lender's address: 
	property #3 lender's phone: 
	property #3 mortgage due date: 
	property #3 monthly payment: 
	mortgage #3 location of title: 
	home: 
	other property: 
	grave site 1: 
	grave site 2: 
	lot #1: 
	lot #2: 
	location of grave site title: 
	car #1 make and model: 
	car #1 vehicle ID: 
	car #1 lender: 
	car #1 lender address: 
	car #1 lender phone: 
	car #1 payment due date: 
	car #1 monthly payment: 
	car #1 location of title: 
	car #1 location of registration: 
	car #2 location of registration: 
	car #2 location of title: 
	car #2 payment due date: 
	car #2 lender phone: 
	car #2 monthly payment: 
	car #2 lender address: 
	car #2 lender: 
	car #2 vehicle ID: 
	car #2 make and model: 
	credit card co: 
	 #1: 

	credit card #1 phone #: 
	credit card #1 card #: 
	credit card #1 expiration: 
	name on credit card #1: 
	gravesite: 
	credit card #2 co: 
	 name: 
	 phone: 

	credit card #2 card #: 
	credit card #2 expiration: 
	name on credit card #2: 
	credit card #3 co: 
	 name: 
	 phone: 

	credit card #4 co: 
	 name: 
	 phone: 

	credit card #3 card #: 
	credit card #4 card #: 
	name on credit card #3: 
	name on credit card #4: 
	credit card #3 expiration: 
	credit card #4 expiration: 
	additional credit cards: 
	any additional debts: 
	debt #1 owed to: 
	address for debt #1: 
	debt #1 amount: 
	debt #1 account #: 
	debt #1 phone: 
	debt #1 payment due date: 
	address for debt #2: 
	address for debt #3: 
	debt #2 phone: 
	debt #3 phone: 
	debt #2 payment due date: 
	debt #3 payment due date: 
	debt #2 amount: 
	debt #3 amount: 
	debt #2 owed to: 
	debt #3 owed to: 
	debt #2 account #: 
	debt #3 account #: 
	other wishes - body #1: 
	funeral home #1: 
	funeral home #1 address: 
	funeral home #1 phone: 
	body #1 cremation by: 
	body #1 donated to: 
	body #1 cremation phone: 
	body #1 donation phone: 
	body #1 organs donated to: 
	body #1 organ donation phone: 
	body #1 location of donor cards: 
	body #1 cemetery name: 
	body #1 lot #: 
	body #1 funeral service location: 
	body #1 religious services location: 
	body #1 memorial location: 
	other wishes - spouse funeral: 
	funeral home #2: 
	funeral home #2 address: 
	body #2 cremation by: 
	body #2 donated to: 
	funeral home #2 phone: 
	body #2 cremation phone: 
	body #2 donation phone: 
	body #2 organs donated to: 
	body #2 organ donation phone: 
	location of signed organ donor cards body #2: 
	body #2 cemetery name: 
	body #2 lot #: 
	body #2 funeral service location: 
	body #2 religious service location: 
	body #2 memorial location: 
	date of your will: 
	executor of your will: 
	your will - drawn up by: 
	address - your attorney: 
	telephone - your attorney: 
	location - your original will: 
	location - copies of your will: 
	date of your spouse's will: 
	executor of your spouse's will: 
	your spouse's will - drawn up by: 
	address - your spouse's attorney: 
	telephone - your spouse's attorney: 
	location - your spouse's original will: 
	location - copies of your spouse's will: 
	location - your birth certificate: 
	location - your spouse's birth certificate: 
	location - marriage/divorce certificate(s): 
	location - military papers: 
	location - tax records: 
	locations of other records: 
	locations of valuables and personal property: 
	location - bank books: 
	location - citizenship papers: 
	location - adoption records: 
	additional instructions: 


